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Escrow Closing Checklist
          Seller:___________________________Buyer:______________________________

 All items relating to your transaction MUST be checked off and in the main escrow file BEFORE you receive your commission check.  No checks will be given out until your escrow file is complete.


In File   or  N/A

                                Listing Documents (if our listing)


                                Checked Permits? Permit Report in File?


                                Agency Notifications

                                Referral Agreements (if any exist)

                                Purchase Contract (with all signatures)

                                Counter Offer

                                Dual Agency or other Agency Addendum

                                Cooperating Brokers Agreement

                                Other Addenda/Amendments
                                Title Report

                                HOA / CC&R Docs

                                Inventory List (if applicable)
                                HARPTA/ FIRPTA (if applicable) 

                                Staking and or Survey Reports or Waivers

                                Seller’s Disclosure Statement & Receipt (signed)

                                Hawaii Coast Realty Island Disclosure


                                Other Disclosures             Lead Based Paint             Other:  _____________________________

                                Termite Inspection Report
                                Walk Thru Completed?
                                Rental Documents (if applicable)

                                Additional Contract Agreements after Acceptance

                                Transfer of Utilities (Did you discuss this with your client?)

                                Conversation/ Communication Log/ Documents
                             Preliminary & Final Closing Statements  

Note to Broker:  Change MLS Status to Sold if applicable.
____________________________________________________________________________________________________________
Agent’s Signature                                                  Date                                  Broker’s Signature                                                Date
Important Dates





Closing date: ______________________________





Financing Contingencies: 





	Earnest $ Due: ���������������������____________________





Pre-qual Letter Due: ________________





Conditional Due: ___________________


	


	Conditions Met By: _________________


 





Seller’s Disclosure Due: _____________________





SRPD Reviewed By: _______________________





Inspection Period Ends: _____________________





HOA Docs Due: ___________________________





HOA Docs Reviewed By: ____________________





Termite Report Due: _______________________





Final Walk Thru: __________________________





Staking Due By: ___________________________








